
HR terminates the 
adjunct in Colleague 
after 13-months of 

inactivity

Adjunct can be rehired 
within 3 years by 

submitting a PAR to 
Human Resources

HR will conduct a 
criminal background 
check on all adjunct 

rehires

HR will make a job offer 

HR will verify that the 
personnel file is 

complete/up-to-date 
and will reactivate the 

employee

HR will issue the 
employee an Authority 

to Report to Work

HR will place the 
personnel file with 
active employees

Process to rehire an adjunct after 
13 months of inactivity

• List of inactive adjuncts will be kept in a share folder for easy 
access.

• Any adjunct who resigns will be terminated and will be required 
to reapply. 

• All adjuncts who have not worked >3 years will be terminated and 
will be required to reapply.
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